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Order of Australia Honours Recommendation Form 
(Attach as a cover sheet to a Statement of Justification in support of the recommendation) 

 

The President 
Royal Victorian Association of Honorary Justices 
PO Box 317 Elwood, Vic. 3184 
Fax: (03) 9525 7765 
E-mail: admin@rvahj.org.au 
 
Nominee's Name: …..................................................................................................... BJ JP 
 
of (address) …............................................................................................................................ 

 

is hereby recommended for Nomination by the Royal Victorian Association of Honorary 
Justices (RVAHJ) Association for an Order of Australia Honour: 

 

The Association will consider nominating a member for an Order of Australia when that 
member achieves one or more of the following: 

 

    A Member of the Association and active Honorary Justice for 20 Years 
    A RVAHJ Fellow who has held that position and been active in Association activities for 
        10 years 
    A RVAHJ Board member with at least 10 years Honorary Justice service and active    
        membership   

 
 

The process for awarding of an Order of Australia is quite demanding.  Your supporting 
Statement of Justification must meet the requirements listed on the Governor General’s 
web site and include four (4) referees who will attest to the person’s suitability.  The process 
should not be taken on lightly. 

 

As a guide, you will need to demonstrate that the person being nominated has: 
• demonstrated achievement at a high level; 
• made a contribution over and above what might be reasonably expected through 

paid employment; or 
• made a voluntary contribution to the community which stands out from that of 

other volunteers 
 
 
 

Please indicate the level of award recommended: 
    Companion of the Order of Australia (AC)  
    Officer of the Order of Australia (AO) 
    Member of the Order of Australia (AM) 
    Medal of the Order of Australia (OAM) 
  
  



 
 

 

RVAHJ Order of Australia Nomination Supporting Statement 

RVAHJ will nominate Order of Australia Honours using an online form provided by the Governor 
General’s Office.    We will only nominate people when we have received all the information 
required and when the quality of the information provided is sufficiently excellent to deserve our 
support.   It is preferable that the nominee not be made aware of this nomination. 
 
Nominating for an Order of Australia Honour is a serious undertaking and should not be undertaken 
lightly.   The Association will only support nominations of the highest quality.   Please take the time 
to fully complete all the details.   Where a recommended maximum number of words are indicated, 
please ensure that you provide information as close as possible to this maximum (but do not exceed 
it).   Supporting documents must be of high image quality, in colour and framed correctly (that is, not 
scanned on an angle).   Smudgy or unclear supporting documents are not acceptable.  
 
We request that you use the format below to complete your recommendation.    Submissions must 
be in MS Word format.   Supporting documents can be pdf (preferred) or jpg. 
 
The information required is as follows: 
 
Nominee details: 

Title 
  Given name(s)  

Family name  
Post-nominals if known 

 
Gender 

Male 
Female 
Unspecified 

Date of birth 
 

Primary phone number 
Mobile number 
Secondary phone number 
Email address 
Postal address 

 
Citizenship 
Is this person an Australian Citizen or Permanent Resident?  
 
Previous honours and awards 
If you know that the nominee holds any Australian or International honours or awards or any 
qualifications from a professional body or tertiary institution please provide details. (Max. 1000 
characters) 
 
Activities undertaken by the nominee 
Please set out what the nominee has done and why you think they should be recognised.  Focus on 
their Honorary Justice service and wherever possible be as definitive as you can in terms of numbers 
of years served, number of signing station rosters attended, number of bail hearings conducted etc.   
If you do not have exact numbers, best estimates are fine. 
 



 
 

 Tell us what you know and what you think is particularly noteworthy about your nominee’s 
Honorary Justice service and achievements.  You can include:  
•Examples of how they have demonstrated outstanding qualities  
•What they have done to make things better for others  
•The role(s) or area(s) in which they have excelled  
•The period of time, or dates of service (if known)  
•Evidence of other awards or recognition received by the nominee 
 
 You can attach documents or other records to support your nominee’s service or achievements if 
you have them. 
 
How do you know the person you are nominating? (Max. 1000 characters) 
 
In a couple of sentences please explain why your nominee should be recognised with an award 
(Max. 1000 characters) 
 
Please outline your nominee’s service. What roles have they undertaken, paid or unpaid that 
contribute to their achievements, and when did they undertake this service . (Max. 8000 characters) 
 
You can attach documents or other records to support your nominee’s service or achievements if 
you have them. 
 
Please provide any additional comments on your nominee’s suitability for an award. 
(Max. 8000 characters) 
You can attach documents or other records to support your nominee’s service or achievements if 
you have 
 
Who can comment on their service? 
Please provide details of four referees.    The Order of Australia committee may contact the referees 
to obtain comment.    Please note: The ideal referee is someone that has had close involvement with 
the nominee in the course of their Honorary Justice service or is able to comment directly on the 
nature and impact of their achievements. 
 
Referee 
You can nominate an individual as a referee if you believe they have particular personal insight into 
the nominee’s achievements and their impact. You can also nominate someone who holds a 
particular role in an organisation, say the “Chief Executive” or the “State Manager”, without needing 
to know the person’s name, where you believe that organisation is best placed to comment on some 
or all of the things the nominee has achieved. 
 
Referee 1 
Is this an individual person or organisation?  
 
Title 
Given name(s) 
Family name  
Post-nominals if known 
 
Please provide as much of this information as you can. 
Business/Organisation name 
Position 
Primary phone number 
Secondary phone number 



 
 

Email address 
 
Connection to nominee (Max. 1000 characters) 
Other comments (Max. 1000 characters) 
 
Referee 2 
Is this an individual person or organisation?  
 
Title 
Given name(s) 
Family name  
Post-nominals if known 
 
Please provide as much of this information as you can. 
Business/Organisation name 
Position 
Primary phone number 
Secondary phone number 
Email address 
 
Connection to nominee (Max. 1000 characters) 
Other comments (Max. 1000 characters) 
 
Referee 3 
Is this an individual person or organisation?  
 
Title 
Given name(s) 
Family name  
Post-nominals if known 
 
Please provide as much of this information as you can. 
Business/Organisation name 
Position 
Primary phone number 
Secondary phone number 
Email address 
 
Connection to nominee (Max. 1000 characters) 
Other comments (Max. 1000 characters) 
 
Referee 4 
Is this an individual person or organisation?  
 
Title 
Given name(s) 
Family name  
Post-nominals if known 
 
Please provide as much of this information as you can. 
Business/Organisation name 
Position 
Primary phone number 



 
 

Secondary phone number 
Email address 
 
Connection to nominee (Max. 1000 characters) 
Other comments (Max. 1000 characters) 
 
 
 


